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Taxable Payments Annual Report Checklist
The Taxable Payments Reporting System (TPRS) requires some businesses and government departments to report total payments made to contractors for services relevant to TPRS industries. Government entities may also need to report total grants provided to individuals or businesses.

The Taxable Payments Annual Report (TPAR) must be lodged with the ATO for businesses that engage contractors in the relevant industries.
· Building and construction services

· Cleaning services

· Courier services

· Road freight services

· Information technology services

· Security, investigation or surveillance services

Payments to Report in the TPAR
You must report all payments for labour supplied by contractors or subcontractors. Payments for both labour and materials should also be reported if it’s not easy to separate the payments.
· Only business to business transactions are included.

· Payments are reported on a cash basis, that is for payments made within the relevant financial year.

· If a contractor did not supply an ABN and no tax was withheld, include on the TPAR.

· If a contractor did not supply an ABN and the business withheld 47% tax but no payment summary was issued, include on the TPAR.

· If in doubt, include the payment in the report.

Payments NOT Included in the TPAR

· Payments for materials only. 

· Incidental labour, for example, delivery of materials or equipment.

· Payments made to labour hire personnel, employees or foreign residents.

· Unpaid invoices at 30 June.

· Contractors with a voluntary withholding agreement.

· If a contractor did not supply an ABN, 47% tax was withheld and a payment summary was issued.

· Payments within consolidated groups.

· Payments for domestic or private jobs.

ATO data matching identifies contractors who may not be reporting all payments received, those who are using false ABNs, those who should be registered for GST and those who are not meeting their tax or BAS lodgement requirements.

The due date is 28 August each year for all industries, whether the business lodges the form themselves or lodges via a registered agent. 
	TPAR Checklist for FY22
	ü

	Was the business income generated by a TPRS industry?
	

	Did the business provide mixed services including TPRS industries and unrelated services?
	

	Check the percentage of business income that relates to TPRS industries. If more than 10% then you must report the contractor payments relevant to that service.
	

	Create the reporting group of contractors, subcontractors and suppliers that have provided labour during the financial year within the accounting software. 
Check for duplicate contact details and consolidate before preparing the report.
	

	Check all details for contractors
Valid ABN
Contractor name (business or individual)
Contractor address

Contractor phone (not essential for TPAR)

Gross amount paid for financial year including GST

Total GST 
	

	Flag relevant payments and exclude material only payments. Alternatively include all payments.
	

	Run the report and review all payments and totals are correct for each contractor.
	

	Provide report for business owner review and verification.
	

	Get authorisation from business owner to lodge on their behalf. 
	

	Lodge by 28 August.
Directly from accounting software.
Online services for agents – file transfer. 

Online service for agents – manual entry.
Standard business reporting provider.
Paper form (not available for government entities – must report online).
	

	Submit TPAR non-lodgment advice via ATO online services if not required to report this year.
	

	Submit an amendment via the same method the original form was submitted, if amounts reported are incorrect.
	

	Submit a separate TPAR if any contractors were missed in the original report, but all other details in the original form are correct.
	

	Update details if payee details are incorrect either by ATO online services or by mail.
	

	
	


For complete details about the taxable payments system and annual report, visit the ATO webpages.
ATO – Taxable payments annual report
ATO – Lodge your TPAR

