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Common BAS Problems and Errors Checklist
There are many common errors and oversights that cause problems and inaccuracies on activity statements.
This checklist provides some tips and reminders for where to look for potential issues and problems that may cause out of balance or unusual amounts or errors that will need to be corrected later.
	Common BAS Problems and Errors
	ü

	Check all outstanding debtors, creditors and credit notes are correct and current.
	

	Check cash receipts and purchases are captured.
	

	Check petty cash and cash floats.
	

	Check all POS, clearing and contra accounts are zero.
	

	Move balance of income clearing accounts to correct income GL accounts.
	

	Check loans and finance arrangements have correct tax codes.
	

	Check asset sales and purchases are allocated to correct GL accounts with correct tax codes.
	

	Check the ATO GST limit on vehicles has been observed.
	

	Check accountant journals don’t affect control accounts.
	

	Check reversing journals are correctly dated.
	

	Check that stamp duty is listed as not reportable tax code.
	

	Check tax codes for overseas suppliers are correct according to ABN Lookup.
	

	Check automatic data imports from other applications have correct tax codes.
	

	Check new suppliers ABN and GST registration against software.
	

	Check GL and tax code exception reports available in your software to review unusual activity.
	

	Check payment gateway fees have correct tax code.
	

	Check mobile phone payment plans have correct apportionment of GST and not reportable tax codes.
	

	Check personal use allocations are listed as not reportable tax code.
	

	Check timing of transactions and journal entries – no future dated transactions affecting GST reconciliation.
	

	Check payments to the ATO are allocated to the correct GL accounts.
	

	Check GST adjustment accounts used by tax agents for EOFY adjustments to be entered.
	

	Check the ATO Integrated Client Account for running balance. Apply credits or general interest charges.
	

	Check for transposition errors (always divisible by 9).
	

	
	



