CLIENT ENGAGEMENT DETAILS


________________________________________________________________________________

NEW CLIENT REVIEW AND COMPLIANCE CHECKLIST

	
	DETAILS

	CLIENT DETAILS
	

	NAME:
	     

	DATE REVIEWED:
	     

	SOFTWARE

	SOFTWARE COMPANY:
	     

	PRODUCT/VERSION:
	     

	CURRENT SUBSCRIPTION(s) COST:
	     

	SUBSCRITPION REVIEW REQUESTED?
	 FORMDROPDOWN 


	CURRENT USERS
	NO.      
PASSWORDS SECURE?  FORMDROPDOWN 


	DATA REVIEW
	

	RECONCILE ALL BANK AND CREDIT ACCOUNT
	 FORMCHECKBOX 


	COMPLETE RECONCILIATION WORKSHEET:
	 FORMCHECKBOX 
 COMMENTS:      

	PAYROLL REVEIW
	

	EMPLOYEE SET-UP
	EMPLOYEE DETAILS FORM
	 FORMCHECKBOX 


	
	EMAIL PAYSLIP PERMISSION
	 FORMCHECKBOX 


	
	TFN DECLARATION
	 FORMCHECKBOX 


	
	SUPER CHOICE FORM
	 FORMCHECKBOX 


	
	FAIRWORK STATEMENT (SIGNED)
	 FORMCHECKBOX 


	
	DUTY STATEMENT
	 FORMCHECKBOX 


	
	EMPLOYEE AGREEMENT
	 FORMCHECKBOX 


	
	ENTITLEMENTS SET-UP – CALCULATION, HISTORICAL BALANCES AND LEAVE TAKEN
	 FORMCHECKBOX 


	
	SUPERANNUATION – CHECK RATE, PAYMENTS UP TO DATE, TYPE, OTE
	 FORMCHECKBOX 


	PAYROLL SET UP 
	PAYROLL CATEGORIES REVIEW
	 FORMCHECKBOX 


	
	LINKED ACCOUNTS TO LEDGER
	 FORMCHECKBOX 


	
	GENERAL REVIEW
	 FORMCHECKBOX 


	PAYROLL TAX REVIEW – IF NOT REGISTERED CHECK


	LAST MONTH WAGES:       

(IF >$45,833 NEED TO CHECK STATE WAGE THRESHOLDS HERE)

STATE:      
MONTHLY THRESHOLD:      
IF LAST MONTH WAGES EXCEEDS THE MONTHLY  THRESHOLD EMPLOYER MUST REGISTER AND PAY WITHIN 7 DAYS OF THE END OF MONTH)
	 FORMCHECKBOX 


	INVENTORY REVIEW

	STOCK MANAGEMENT METHOD:
	 FORMDROPDOWN 


	RECONCILE BALANCE SHEET TO STOCK REPORT
	 FORMCHECKBOX 
 COMMENTS:      

	DATE OF LAST STOCKTAKE:
	     

	STOCKTAKE METHOD: 
	     

	GENERAL COMMENTS:
	     

	GST COMPLIANCE REVIEW
	

	IF NOT REGISTERED – LIST LAST MONTH SALES:
	      (IF THIS IS > $6,250 MUST REGISTER FOR GST WITHIN 21 DAYS)

	REPORTING METHOD:
	 FORMDROPDOWN 


	IF CASH – LIST LAST QUARTER TURNOVER:
	       (IF THIS IS > $500,000 REVIEW REPORTING METHOD)

	ABN CURRENT:
	 FORMDROPDOWN 


	GST REGISTERED
	 FORMDROPDOWN 
 COMMENT:      

	FRINGE BENEFITS TAX
	 FORMDROPDOWN 
      

	PAYROLL TAX
	 FORMDROPDOWN 


	FUEL TAX
	 FORMDROPDOWN 


	OTHER NOTES
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